
Tree Board of Peculiar 
Meeting Agenda – September 11, 2014, 5:30 p.m.
City Hall Executive Conference Room 
250 S. Main Street 

1) Call to Order

2) Pledge of Allegiance

3) Roll Call

4) Consideration of Agenda and Minutes

5) Old Business

A) By Laws

B) Meeting Dates for 2014/2015

6) New Business

A) Memorial Tree Program

7) Other Business

A) Peculiar Trees

B) Training (planting / pruning)

C) Member Recruitment

8) Adjournment
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Tree Board of Peculiar 
Meeting Minutes – March 24, 2014, 5:30 p.m.
City Hall Council Chambers – 250 S. Main Street

1) Call to Order
5:43pm by Parks Director Musteen 

2) Pledge of Allegiance

3) Roll Call
Appointed Members Present Staff Representation Present 

Andrew Boston Nathan Musteen 
Brian Boyd Ty Erickson 

Member Kasey King was absent 

4) Director Musteen made a motion to accept the December meeting minutes. Motion passed with a 4-0 voice
vote

5) Old Business

A) Meeting Schedule – The Board discussed the idea of utilizing the 5th Monday of the month on a quarterly
basis as the official Tree Board meeting schedule. Utilizing additional nights for projects as needed.

B) By Laws - Director Musteen addressed the need for having By-Laws and the City Administrator agreed to
have a set in place if the Board so desires. The board reviewed a draft version and agreed to move
forward with officially adopting the Peculiar Tree Board By-Laws. Director Musteen will send them to the
City Attorney for review.

C) Tree Planting Project – Director Musteen originally presented a plan for a tree planting project at 66 acre
park. At this time, the logistics of the annual tractor pull will directly affect the location of a nursery at 66
acre park. The nursery will be moved to Raisbeck Park which a much better location and more secured
location. Discussion ensued. The board discussed setting a date at Raisbeck Park for a spring planting
project. A date will be announced after members have had a chance to check their schedule.

6) New Business

A) Arbor Day Event – the annual Arbor Day Observation will be coordinated with Shull elementary to plant a
Red Bud in front of the school. Director Musteen will provide the date once it has been coordinated with
the school. More discussion on Tree City USA continued.

7) Other Business

A) Peculiar Trees – The Peculiar Tree program was held off due to most of the trees being dormant in the
winter. Discussion continued on different trees around town that might qualify for later in the year.

B) Memorial Tree Program – Director Musteen stated that he would provide a Memorial Tree program at the
next meeting for implementation.
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Tree Board of Peculiar 
Meeting Minutes – March 24, 2014, 5:30 p.m.   
City Hall Council Chambers – 250 S. Main Street 

C) Training (planting / pruning) – Director Musteen asked the Board if they wanted to do any training 
regarding pruning or plantings. Musteen could provide basic training and also has some training materials 
he can make available to those who want it. 

 
8) Adjournment –  

 
A motion by Director Musteen to adjourn was seconded by Staff Member Erickson. Voice vote by all in 
attendance was unanimous. 
 
Meeting was officially adjourned at 6:11pm    
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Peculiar Tree Board 
  MEMORANDUM 

1 

To:  Tree Board 

From:  Nathan Musteen 

Date:  September 11, 2014 

Agenda Item: 4-A 
Subject: By-Laws 

BACKGROUND 

In December of 2013, the Tree Board reviewed a document with proposed By-Laws. If was stated that we would review these by-
laws and bring back to the next meeting when all members are present. 

In Chapter 126: Tree Maintenance Code, it is not required that the Tree Board establish By-Laws in which to govern itself. However, 
in efforts to effectively operate and conduct business, staff feels that a basic document will increase efficiency and bring 
professionalism to the board. 

In March, the Tree Board reviewed a draft version of the By-Laws. Staff has made all changes and submitted the document to the 
City Attorney for review. 

The attached document is the approved By-Laws. 

ACTION ITEM 

Make a motion to accept the Peculiar Tree Board By-Laws and submit to the Board of Alderman for approval by Resolution. 
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Tree Board By-Laws 

Article I – Members/Officers 

A) Members
1. The Peculiar Tree Board exists under the jurisdiction of the Peculiar Park Board and shall be a sub-committee of

said board.
2. The Tree Board shall consist of three (3) or more individuals serving on the Park Board (whose members are

appointed by the Mayor)
3. The Tree Board shall consist of two (2) at-large members appointed by the Mayor.
4. The City shall have no more than two (2) representatives, (the City Arborist and the Parks & Recreation Director

or his/her designee), serving on the Tree Board.
5. The Tree Board shall be limited to no more than five (5) total members and two (2) City Staff Representatives as

defined above.
6. Term Limits for the “At Large” seats appointed by the Mayor shall be three (3) years from the time of

appointment. Term Limits for the appointed members of the Park Board shall fall within the limits of their Park
Board appointments as established by the Mayor.

B) Officers
1. The Tree Board shall organize and elect its own officers; Chairman and Secretary
2. The chairman shall preside at all meetings of the City Tree Board and shall decide all points of order or

procedures; and shall also certify plans and transmit reports and recommendations of the Tree Board on to the
Mayor and/or the Peculiar Board of Alderman.

3. The secretary shall assume the duties when the chairman is absent.  If all officers are absent, the City Arborist
shall assume duties as necessary.

Article II - Meetings 

1. The meetings of the Peculiar Tree Board will be held as necessary and scheduled by the Tree Board.
2. Special meetings may be requested by the Mayor and Board of Alderman or the Peculiar Park Board as

necessary to consider, investigate, make findings of, report and recommend any special matter of question
within the scope of its work.

3. A majority of the members shall constitute a quorum for the transaction of business.
4. All plans, reports, ordinances, regulations, variances, waivers and recommendations of the Tree Board must be

approved by a majority of the members.
5. Every Tree Board Member present, when a motion or question is put to vote, shall vote either “yes” or “no”,

except that a member may abstain from voting if he or she has not participated in the preceding discussion of

Peculiar Tree Board: By-Laws 
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the item(s) in question and if that Member briefly states the reason for the abstention prior to the 
discussion.  However, an abstention will be counted as a non-vote. 

Article III – Duties and Responsibilities 

1. To beautify the appearance of the City of Peculiar by promoting and encouraging the responsible planting, care, 
replacement, and maintenance of trees in the City 

2. To study, investigate and counsel the Board of Alderman regarding the care, preservation, pruning, planting, 
replanting, removal or disposition of trees. 

3. To provide educational materials and programs to the public concerning the advantages of trees and the 
planting and maintenance of all trees within the community. 

4. To provide a written Tree Management Plan and to update such plan as needed. The Tree Management Plan 
shall include goals for City arboriculture efforts and information on tree trimming requirements, i.e., clearance 
distances. 

5. To assist in the supervision of a Memorial Tree Program including the selection, purchase, placement, and 
maintenance of trees suitable for planting in Peculiar’s public parks and/or arboretum. Monetary gifts or 
donations to participate in the Memorial Tree program shall be received by the City Finance Department and 
shall be placed in an appropriate fund within the Parks & Recreation Department budget for the purposes of the 
City Tree Board activities. 

6. To assist the City in preparing the annual Arbor Day proclamation and observance. 
7. To assist the City in becoming certified as a Tree City USA. 

 
Article IV – Attendance / Removal and/or Replacement 
 

A) ATTENDANCE BY MEMBERS OF CITY BOARDS, COMMISSIONS AND COMMITTEES (Reference Section 115:045) 

1. Members of appointed positions to any permanent boards, commissions or committees established by the 
Municipal Code (including but not necessarily limited to the Planning Commission, Park Board, Board of 
Adjustment and Tax Increment Financing Commission; but not including the Board of Aldermen) shall be 
subject to this Section. 

2. Members of the appointed positions subject to this Section are allowed a total of three (3) unexcused 
absences in a calendar year. 

3. Unexcused absences are those absences where there has been no advance notification to the assigned City 
staff member or Chairperson of that board, commission or committee advising them of a member's inability 
to attend a meeting and the member in question thereafter fails to attend. 

4. Upon obtaining two (2) unexcused absences, the Chairperson of the respective board, commission or 
committee shall notify the member that the next unexcused absence will result in their removal from the 
appointed board, commission or committee. 

5. Upon obtaining a third (3rd) unexcused absence, the member shall be immediately removed from the 
board, commission or committee in question and notified of the removal by the Mayor in writing.  Further, 
the member shall be replaced in accordance with the relative Municipal Code Sections that establish and/or 
define the make-up of the board, commission or committee in question. 

6. A "calendar year" shall be defined as a twelve (12) month period, beginning April fifteenth (15th) and 
running twelve (12) months hence.  (Ord. No. 091608 §1, 9-16-08) 

 
B) Removal and/or Replacement  
1. The Mayor may appoint a new Tree Board Member to any vacant seat with approval of the Board of Alderman. 

The new Member will be appointed to serve the unexpired term of the person whose seat is being vacated.   
2. The Mayor may, with consent of the Board of Aldermen, remove a member of the Board for misconduct, neglect 

of duty, or failure to fulfill the duties identified in Article III above. 
Peculiar Tree Board: By-Laws 
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Article V – Records 
 

1. The Tree Board shall keep record of the official minutes of its proceedings and file them with the City Clerk once 
they are approved by the Tree Board members. 

2. All records of the Tree Board shall be made public. 
 

 Article VII – Rules of Order 

1. The Tree Board shall follow the procedures and rules set forth in these bylaws.  In the event a matter is not 
covered by the bylaws, the most recent edition of “Robert’s Rules of Order” shall apply. 

2. No change shall be made to the Bylaws of the Peculiar Tree Board without the affirmative vote of a majority of 
the members of the Tree Board. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
Adopted: ________________  ___, 201__ 
  Month  Day  Year 
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Peculiar Tree Board 
  MEMORANDUM 

1 

To:  Tree Board 

From:  Nathan Musteen 

Date:  September 11, 2014 

Agenda Item: 4-B 
Subject: Meeting Schedule 

BACKGROUND 

In December of 2013, the Tree Board decided to meeting on the 3rd Tuesday of every other month. With the difficulty of schedules 
and the summer months coming quickly, staff proposes that our meeting schedule be set on the 4th Monday in the months of: 

March, June, September, December during 2014. 

These months currently have (5) five Mondays and will allow us to meet on a quarterly basis throughout the year. Meetings can be 
held in the City Council chambers at 5:30pm and be recorded as well. 

The Tree Board did not meet during the month of June and a scheduling conflict on the 4th Monday in September altered the 
scheduled. 

The next scheduled meeting is for December 22nd. 

Staff suggests that we move that meeting to another date in December to avoid any Holiday travel and vacations. Based on the City 
Hall meeting schedule, staff would like to schedule the December meeting on December 2nd. 

ACTION ITEM 

Staff requests that the Board vote and set the December date for December 2nd. 



Peculiar Tree Board 
           MEMORANDUM  

 

1 

To:   Tree Board 

From:   Nathan Musteen 

Date:   March 24, 2014 

Agenda Item:  6-B 
Subject:  Memorial Tree Program 
 
BACKGROUND 
 
 
Staff will present the Tree Board with a draft version of a Memorial Tree Program. This program will allow residents to purchase 
from the Parks Department a tree to be planted in memory of a loved one, event or special occasion. These trees will be purchased 
using money donated by the resident. Trees will be selected from a local nursery and planted in a selected location within the park 
system. 
 
Details will be presented at the meeting. 
 
 

 



Peculiar Tree Board 
  MEMORANDUM 

1 

To:  Tree Board 

From:  Nathan Musteen 

Date:  March 24, 2014 

Agenda Item: 7 
Subject: Other Business / Report Items 

PECULIAR TREES 

The Tree Board put in place a “Peculiar Tree” program in December of 2013. The Board needs to review the plan and determine if 
any trees in town are worthy to be selected as a Peculiar Tree. 

TRAINING (PLANTING/PRUNING) 

Are there any types of training that the Board is interested in having presented at our meeting in December? 

MEMBER RECRUITMENT 

The Tree Board currently has one (1) vacant position open on the Board. We need to work on recruitment of a Peculiar Resident that 
would be interested in serving on this board. Requirements are that they must live within Peculiar City Limits. 
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